Transit Orders

New Order After you have accessed the main page of the ordering platform, follow the
steps below to make a new transit order:

Step Action

1 Click transit order on the left-hand side of the page.
The benefit month and ordering deadline are shown in the upper
right-hand corner of the window.

Transportation Benefits Online Ordering Platform
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2 To Find Your Product:
®Select your Greater Metropolitan Area, and
@Select your Provider from the drop-down.

L/ Order Your Transit Product ool

Find Your Product Selett ¥Your Product Conflem Order Dane

Selact your Grastesr Me(mpgliun Area: Atlanta lﬁ ‘ ( : )
Select your Provider:

W you cannot find your Provider, cick hers,
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Note: If your provider is not listed, follow the steps for New Provider.
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Transit Orders, Continued

New Order (continued)

Step Action
3 The products available will be displayed.
* Select the product you would like to order.

B
l,-" Benef® Month: July
‘Order Your Transit Product Order B camnD
|
Find Your Product Select Your Product Conflrm Order Done
¢ Cranat Aebrity dfonsastion
- Gresler Mefra Area Allarla
Transit Authority: MARTA
wwitsmars com
Praduct Hune
(@) Morthly Transcard (352.50)
| Back |

4 A summary of your order will be displayed.
— | * Click the order certification, and
» Click Continue to place the order.

Confirm Your Praduct Choice Benetrt Month: _Juy

Flod Your Product Select ¥ our Product Confinm Order Dopa

Greater Matro Area:

Transit Authority:

Praduct Selected: Monitly Transcard ($52.50)
Product Reteil Price: $5287

Quandity: 1 (Yo are onty allowed 1 tem of this type, per benefit month ceder)

i Verify Your Delivery Address - R . e e

‘ State: -t v

Zp Code: Lanh g8

Inportant Kfonmetion: Your Commeter Benafks order wuumnnmmawm-m Thuummmh
| our system onthe 13th of the morth, prior ta the benef marth, wilbe Used only forthe del praducts

¢ ond does ok updlede your sddress meintsined by your Employer. For oddress changes - pieosomciswctn change your
i edckess on both this site and with your Employer.
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Ordes Infor mationz
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fer the purposs:s of commuting 10 and from wark st the Engioyer. | altharize my employer to deduct the amourt of my order noted abave from
my paycheck on o pra-dax basts upiothe monihly IRS Mmit, and the remainder on & posi-fax basis.

LBk, conne K
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Transit Orders, Continued

New Order (continued)

Step Action

5 If there are not enough funds in your pre-tax account to cover the
cost of your purchase, you must enter your credit card information
to ensure fulfillment of your product.
» Select the I WANT to provide... to provide credit card info, or
* Select the 1 DO NOT want to provide... if you do not want to
__provide credit card information. Skip to Step 7.

‘ ; Benetit Month:
Backup Credit Card Request Cadet v darsiatne
{
Find Your Product Select ¥ our Product Corfirm Order Dane

Your orler may raguire a post tax fulfliment sourcs.

i Credil Card Dackup: N

This order for will ba submited against he balanca in your transit spending aceount,

Plzasa provida a Credit Cardto cover any amount net avalable in your pra-tax balance on the
Sth dry of avery month. This will ensure that your order will be futdled [f your avalabia pra-
1ax balanca is lsss than your ordet.

For Exemple: If you piace a irensll order of $80.00 for May, and you onty havs $75.00 in your
pretax balance on Aprl 11th, unkess you provide o velid Credt Card, your order cannot be
fulfilled.

Options:

(& |WANT lo provide a Cred Card to ensura proper fulfilment of my transi order avery
morth. By praviding a Credd Cerd, any enmourt not covered by my pre-lax belance will
be charged lo my Credi Card. | stop participation in this plan, | wil needte cancel ony
recurting orders.

(o] 100 HOT wart to provide s credt cord to cover any amount over my pra-dex balance,
By zelecting this option, |understand thet my order mey not be fdfifed.

It your recurring ocder Is not fulfiied due Lo lack of tunds, credt card rejection or anding of

plan participation, your pending recurting orders will be cancelied. You will need lo re-enter

and place a new order to reinstale fulure recurring orders,

[ ,,Baj,i

Note: If you do NOT provide credit card information and there is not enough
money in your pre-tax account to cover the cost of the order, the order will
NOT be processed.

Continued on next page
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Transit Orders, Continued

New Order (continued)

Step Action
6 MEnter your card information,
@Read and click the authorization below the credit card detail,
and
®Click Continue.
" Credit Card Update Pyt A
Find Your Product Select ¥ our Product Copfirm Order Done
;;:w;#aumorder.plem provide a personal credi card, which wil ba usad e pay for the past-tax portion of your order,
7 FrstNoms: Isamgle ]
Biling Address 4 {123 Anywhars Lans ]
i Biling Address 2 [ ] .
Bing Cty! [rphoretia ] .
O< | oo ,
- =
-
Cerd Number; [1234587891 234584
(| oo [ ) 1 ]
o fE
®—> [Z}vour cred carg will ba charged ol the snd of the enrolment perfod. If your sccount doss
nct hold sufficiert funds, your order will nol be processed and you will not have the
oppartuniy 1o recrder for thet enroliment perlod. The charge on your crect card statement wil
sppear as "Transporiation Benefits™.
| el | Contirne +—C)
7 ¢ Select Yes to have the order automatically re-created each
month, and uncheck the months you do NOT want an order.
¢ Select No if you want to come back and order each month, and
e Click Purchase.
i Manthly Ordes Recurring Settings:
I Monthiy Recurting: YES
©Oves Ono
Tha recirring feahre allows for orders o be sutomatically re-cresiad on a monthly basls,
. Salact *Yes" o hava your order sufomaticaly re.created avery mondh.
i Select "No" if you want 1o come hack to the system avery monthte oeder,
} An order wil ba craatad fer évery checked box.
‘ Uncheck a bax it yout éo nol want 1o recelve an order for that month,
i; [7) ot 2008 [ Aug 2008 Hsep 2008 [t 2008 [“Inov 2008 [Fpec 2008
: [)yan 2000 e 2008 ¥l war 2009 [l Ape 2009 [“Imay 2009 [#] o 2009
i This Is & bwelve month revolving calendar feature. Your order will re-creste for every checked month, and for every subsequerd month
{ollawing the ksted twelve months sbove. You can re-enler st eny fime lo manage the upcoming twelve months.
| Back | Purchase 1
Continued on next page
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Transit Orders, Continued

New Order (continued)

Step

Action

8

Your order is complete.

[
Order Update Complete

Beneft Month: Juy
Order By:_ 0610512008

.

Find Your Product

Select Your Product

Carfirm Order Done

Thank you for your order. Your order
to change the below order.

Currenl Transil Order

MARTA

Monthly Transcard ($52.50)

is complete. Please Retum Home if you want

Totsl Ectimoted Cact:

Monthly Recurring: YES
This order wilbe creatid on a monthly basts,

New Provider  If you cannot find your provider on the site, follow the steps below:
Step Action
1 » Click transit order from the left-hand side of the page, and
* Click If you cannot find your Provider, click here.
'.umur. al“q‘lﬁih‘ Leariid O [ Taois kFdrmi [ERNETETEg|
Il Order Your Transit Product oo st
: trarial order | |
partingorder Find Your Podact Select Your Product Confirm Order Done
order history |
: porey el your Gréater Metropoian Arce
! mm‘ Sednct your Py vvidess - [
: oty ol e I ]
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